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Article |
Definition of Terms

The Board of Education of EImwood Community Unit School District #322 is
hereinafter referred to as the “Board” and the Elmwood Teacher’s Association is
hereinafter referred to as the “Union”.

Article 11
Recognition, Waiver and Separability
A.  Recognition

The Board of Education of EImwood Community Unit School District #322 hereby
recognizes the Elmwood Teacher’s Association Local #4235 AFT/AFL/CIO as the sole
and exclusive representative of all regular full-time and part-time certified teaching
employees except the Superintendent, Principals, Business Manager, confidential
employees, and supervisors as defined in the Illinois Educational Labor Relations Act.
Part-time certified employees are those who are under contract to teach no less than one
semester during a school year.

B. Waiver

This Agreement constitutes the entire Agreement between the parties and it is
acknowledged that during the negotiations which resulted in this Agreement, each had
the unlimited right and opportunity to make demands and proposals with respect to any
subject or matter within the area of collective bargaining. Each party expressly waives
for the term of this Agreement any right otherwise existing to demand negotiations with
respect to any subject or matter within the area of collective bargaining which was
raised or not raised during the negotiations leading to the Agreement, but concerning
which no understanding is reflected herein. This does not, however, prelude the parties
from amending or modifying this Agreement by mutual consent during its term.
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C.  Separability

In the event that any of the provisions of this Agreement shall be or become legally
invalid or unenforceable, such invalidity or unenforceability shall not affect the
remainder of the provisions hereof.

D. Rights and Responsibilities

The Board and Administrations retains and reserves unto itself, all powers, rights,
authority, duties and responsibilities conferred upon and vested in it by the statutes of
the State of Illinois: to employ, discipline and discharge employees; to manage the
school properties and its functions; and to direct the operation and management of the
district and its fiscal resources. The Board agrees to participate in good faith
negotiations with the duly designated representatives of the Union. Good faith is
defined as the mutual responsibility of the Board and the Union to deal with each other
openly and fairly and to sincerely endeavor to reach agreement on items negotiable.

Article 111
Impasse and Mediation

In case of impasse or mediation, the procedure shall be as set forth in the Illinois
Educational Labor Relations Act.

Article 1V

Union and Teacher Rights
A.  Board shall provide one (1) teacher lounge in each building.
B.  All teachers shall be required to prepare and make available lesson plans in
accordance with Board policies. No tenured teacher shall be required to submit

lesson plans except for remediable purposes or intermittently to determine
compliance with Board or administrative educational directives.



ECUSD #322 2008-2012 Elmwood Teachers Assoc.

C.

Teachers shall not be required to hand-score achievement tests.

The Board shall furnish the Union President with the following documents:

Board Agenda

Official minutes of public sessions of meetings of the Board of Education.
Monthly budget summaries, if any are prepared.

School manuals and policy book.

Current revisions of manuals and policy.

Current fiscal year budget.

Statistical information pertaining to teacher step placement, salary column
placement, extended service placement, and present insurance coverage.
Faculty lists including home addresses and telephone numbers.

Annual auditor’s report.

NoakowdE

© ®

The Board and/or its designee will, upon request, consult with the teachers with
respect to the adoption or revision of educational policies and programs which are
proposed or under consideration by the Board, Prior to their adoption. The Union
agrees to provide leadership by attending Board meetings.

Teachers shall, upon request, receive keys for their building and room.

The Board shall pay, to a collective total of Five Hundred Dollars ($500.00)
District-wide per contract year, Twenty-five Dollars ($25.00) toward membership
in professional educational (i.e., non-union) organizations.

The Board shall not deny access to the school building for local union activities
on regularly scheduled school work days, before or after, regularly scheduled
working hours, not to be in conflict with other scheduled activities, for the
purpose of conducting local Union business with notification to the building
principal.

The Board shall retain the option of hiring personnel for extra curricular activities
outside the bargaining union provided that qualified members of the bargaining
unit are first considered for such positions.

The Board shall deduct from each teacher’s pay the current dues of the Union
from a list annually provided by and verified by the Union which has been

5



ECUSD #322 2008-2012 Elmwood Teachers Assoc.

submitted in writing to the District by September 10 of any given year. A
continuing authorization may be revoked provided a written revocation is
received by the District and the Union between September 1 and September 10 of
any given year. Dues so deducted shall be remitted to the Union within thirty
(30) days after such deductions are made.

K. Any person who changes a grade assigned by a teacher shall initial such change,
and shall take full responsibility therefore.

L.  There shall be no loss in salary because of jury duty or because such employee,
pursuant to subpoena issued by clerk of a court and served on such employee,
attends as a witness upon trial or to have his or her deposition taken in any school
related matter pending in court, except that the board may make a deduction equal
to the amount received for such jury duty or for per diem fees which the
employee is entitles to receive for complying with such subpoena.

M.  The administration shall use its best efforts to keep classroom interruptions,
including use of the intercom, to a minimum.

N.  Teachers may leave the building during their non-teaching periods upon approval
of the building Principal or his designee. If the Principal or his designee is not
available, teachers will sign-out and in at their school office.

O.  The Union may have the use of school rooms for the purpose of conducting Local
4235 AFT/AFL/CIO meetings. No such use shall conflict with school activities,
or use of such facilities by other groups previously having use of such facilities
by other groups previously having been granted use thereof. The union may have
the use of the high school office reproducing equipment on scheduled school
work days, before and after regularly scheduled working hours, between 7:00
a.m. and 5:00 p.m. The Union shall reimburse the District at the rate of $0.10 per

copy.

P. Each teacher first employed by the Board subsequent to June 30, 2006, as a
condition to his/her employment, on or before thirty (30) days from the date of
commencement of duties or the effective date of this Agreement, whichever is
later, shall join the Union or pay a fair share fee to the Union equivalent to the
amount of dues uniformly required of members of the Union, including local,
state and national dues. Any teacher who is a member of the Union on June 30,
2006 or who becomes a member of the Union thereafter shall thereafter continue
membership or pay a fair share. Those teachers employed prior to June 30, 2006,

6
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providing they were not on June 30, 2006 and do not thereafter become a member
of the Union, shall not be subject to this fair share agreement.

1.
2.

3.

The Board shall deduct the fair share fee from the wages of the nonmember.
Such fee shall be paid to the Union by the Board no later than ten (10) days
following deduction.

In the event of any legal action against the Board, its members, officers and
employees brought in a court or administrative agency because of its
compliance with this Article, the Union agrees to defend such action, at its
own expenses and through its own counsel, provided:

a. The Board or the affected member, officer or employee gives timely
notice of such action in writing to the Union and permits the Union to
intervene as a party if it so desires, and

b. The Board or the affected member, officer or employee gives full and
complete cooperation to the Union and its counsel in securing and
giving evidence, obtaining witnesses and making relevant information
available at both trial and all appellate levels.

The Union agrees that in any action so defended, it will indemnify

and hold harmless the Board and/or the affected member, officer or employee
from any liability for damages and costs imposed by a final judgment of a
court or administrative agency as a consequence of such person’s compliance
with this Article.

It is expressly understood that this save harmless provision will not apply to
any claim, demand, suit or other form of liability which may arise as a result
of any type of willful misconduct by the Board or the affected member, officer
or employee.

The obligation to pay a fair share fee to the Union will not apply to any
teacher who, on the basis of a bona fide religious tenet or teaching of a church
or religious body of which such teacher is a member or a belief sincerely help
with the strength of traditional religious views, objects to the payment of a fair
share fee to the Union. Upon proper substantiation and collection of the entire
fee, the Union will make payment on behalf of the teacher to a mutually
agreeable non-religious charitable organization as per Union policy and the
Rules and Regulations of the Illinois Educational Labor Relations Board.

Q.  Members within the bargaining unit responsible for extra-curricular duties who
wish to resign their position will be held responsible for those duties no longer
than one (1) year from the date of submitting their letter of resignation or the hire
of a suitable replacement, whichever occurs sooner.

7
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Article V
No Strike

During the term of the Agreement, the Union agrees there shall be no strikes,
work stoppages or slow downs. No officer or representative of the Union shall
authorize, institute, instigate, aid or condone such activities.

Article VI
Release of Credit Information

A.  When a request for credit information about a School District employee is
received by telephone, the only information the District shall release is whether or
not the person is/was employed by the District.

B.  Credit information requested by mail or telefax may be released under following
conditions.

1. Written permission to release information must be obtained from the
individual about whom information is requested.

2. The employee is question shall be notified when credit information requests
are made.

3. All requests by court order shall be honored.

Article VII
Teacher Evaluation

A.  Before any formal evaluation of teacher performance takes place, the evaluator
shall acquaint the teacher to be evaluated with the general nature of the evaluation
and any instruments to be used. This may be accomplished at a meeting or
meetings with teachers or an individual teacher.

Non-tenured teacher shall be formally evaluated by the building Principal at least
3 times per school year. Evaluations for non-tenured teachers must be completed
by March 1%, Each tenured teacher shall be evaluated by the building Principal at

8



ECUSD #322 2008-2012 Elmwood Teachers Assoc.

least once every other year. Evaluations of tenured teachers will be done by a
random selection.

Additional formal observations and/or evaluations may be conducted at the option
of the evaluator or at the request of the teacher. Additional informal observations
may occur during the school day when the teacher is in charge of or assisting a
school-sanctioned event. Additional informal observations may be announced or
unannounced. Information derived from formal observations or informal
observations may be used in evaluating a teacher. Information from an informal
evaluation will be reduced to writing and the teacher will be provided a copy.

The teacher will have the right to attach a written response to each informal
evaluation.

B. Individual Goals

1. Teachers will develop their individual goals at the beginning of each school
year. Each teacher will prepare, in priority order, a minimum of 3 goals
which are teaching oriented and written in measurable terms. Teacher shall
develop their goals and submit them to their building Principal by September
15™ of each year.

2. Individual goals will be reviewed by January 15" of each year by the
building Principal to evaluate the progress of goal attainment and to amend
or revise the goals as necessary. Goals may be revised as a result of
unforeseen circumstances upon approval of the teacher and administration.

3. The approved goals and objectives shall become part of the instrument upon
which the teacher’s evaluation shall be based. Formal and informal
evaluations of the teaching performances of a teacher shall be conducted and
included as part of the evaluation process. Such evaluations shall be
conducted openly and with full knowledge of the teacher. Following each
formal classroom observation of classroom teaching performance, a meeting
shall be held between the evaluator and the teacher to discuss the
observation. Formal evaluations shall be reduced to writing and the teacher
shall be provided a copy of the written evaluation and evaluation instrument.
The teacher shall have the right to attach a written response to each formal
and informal evaluation.

4. Each teacher shall be evaluated by the appropriate Principal, and the
evaluation shall be reviewed by the Superintendent for concurrence.
Compliance or non-compliance with the goals and objectives shall be
documented. Teachers shall receive a written narrative that summarizes
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evaluation, citing areas of strength and weakness in the teacher’s
performance. In addition to the teacher being evaluated, only the appropriate
Principal, the Superintendent, and the Board of Education shall have access
to any individual teacher’s evaluation score.

5. A tenure teacher who is not on the evaluation cycle shall complete the goals
and objectives procedure as stated. Final written evaluation of the teachers
individual goals will be concluded by May 1* of each year by the building
Principal.

C.  An Evaluation Procedures Advisory Committee shall be established for the
purpose of developing appropriate evaluation instruments, and providing
recommendations to the Superintendent concerning unusual or special
circumstances related toe the evaluation process. The committee shall consist of
the Jr./Sr. High School Principal, the Elementary School Principal, and three
teachers (to be designated by the Union — one each from the elementary, Jr. high
and Sr. high faculties). The Committee shall have the right to recommend to the
Superintendent necessary changes in the evaluation instrument. The
Superintendent will respond with an acceptance or rejection within ten school
days.

D.  The evaluation process and instrument must be in compliance with the teacher
evaluation section of S.B.730

Article VIII
Grievance Procedure

Definition: A grievance is any difference arising between the Employer and the Union
or any member or group of members of the Union with respect to the
interpretation or application of this Agreement and any attached amendments.

A. Time Line

If the grievant or the Union fails to pursue the grievance to the next step within
the prescribed time limits, the grievance shall be dropped. If the employer fails to
respond within the prescribed time limits, the grievance will automatically
proceed to the next step. The prescribed time limits may be extended by mutual
consent of the Union and the employer.

10
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B. Informal Resolution

The Board and Union acknowledge it is most desirable for any employee and
his/her immediate supervisor to resolve problems through free and informal
communications. If, however, such informal processes fail, a grievance may be
processed as follows:

C. Formal Resolution

Step #1

Within five (5) working days of his/her knowledge of a grievance, an employee
shall in writing present the problem to the immediate supervisor. Said supervisor
shall reply in writing to the grievant by the end of the fifth work day following
the day the grievance is presented.

Step #2

If there is not a satisfactory adjustment of the matter at Step 1 or if the immediate
supervisor fails to respond within the specified time, the grievance shall be
forwarded by the grievant to the superintendent or his/her designee. Such written
grievance shall be submitted within five (5) working days of the supervisor’s
reply at Step 1, or in the absence of such reply, within five (5) working days of
the date the reply was due.

Step #3

If the matter is not satisfactorily adjusted at Step #2 or the Superintendent or
his/hers designee does not respond within five (5) working days of his/her
notification, it may be submitted to the Board, by written notice with a request for
a meeting by the Union. The Board shall conduct a hearing at the next regular
Board meeting.

D.  Arbitration

In the event that the grievance has not been satisfactorily resolved at Step #3 of
the Grievance Procedure, upon request for the Union, the Board of Education, its
designee, and the Union shall request a panel of arbitrators from the Illinois
Educational Labor Relations Board. If the Board of Educations, or its designee,
and the Union are unable to agree upon one (1) of the panel members to resolve

11



ECUSD #322 2008-2012 Elmwood Teachers Assoc.

the grievance, an arbitrator shall be chosen by each party alternatively striking
one (1) name form the list until one (1) name remains. The remaining name shall
be the name of the arbitrator. The Union shall strike the first name; the Board
shall strike the second name, etc. The arbitrator shall have authority only to
interpret and apply the provisions of the Agreement and only to the extent
necessary to decide the submitted grievance and shall not have authority to add
to, detract from, or in any way alter the provisions of this Agreement. The parties
will share arbitration costs equally.

E. Withdrawal

Grievances can be withdrawn at any time without establishing precedent, and
upon agreement of the parties the grievance may proceed immediately to
arbitration.

F. Class Grievance

Grievances involving two (2) or more employees must be filled by the Union as a
single class grievance.

G.  The decision of the arbitrator shall be binding upon the parties

H.  Employees participating in the grievance procedure shall not be subjected to
discipline or reprisal because of such participation.

Article I X
Curriculum

Teachers employed by EImwood Community Unit District No. 322 shall have the
right to discuss and consider professional matters relating to any changes or
improvement of the educational programs of the District, and make
recommendations to the Superintendent and Board concerning these matters.
Teachers may organize committees and hold meetings for this purpose. Meetings
shall be held so as not to interfere in any way with any teacher’s regularly
scheduled school day, unless approved in advance by the superintendent. Teacher
may be granted release time from regularly scheduled school day, without loss of
pay, as the Board deems necessary to accomplish the above mentioned function.
In any report of recommendations from the teachers to the Board, individual

12
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teachers or groups of teachers having minority or differing views shall have the
right to present those views to the Board.

Article X
Assignment and Reassignment
A.  Assignment

Teacher shall be given notice July 1 as to any change in their teaching
assignments for the next school term; to the extent such changes are known. If
later changes are made, the teacher shall be notified within ten (10) working days.
When a teacher is notified of a change in assignment within 2 weeks of the start
of school, the teacher will be entitled to a $350 reassignment stipend. Newly
hired teacher are not eligible for this stipend. A teacher’s regular teaching
assignment shall not be changed during the regular school year without the
teacher’s consent unless it is necessary to do so due to an emergency as
determined by the administration. Any teacher who objects to a change in his
teaching assignment may discuss the matter with the Superintendent.

B.  Voluntary Reassignment

Teacher may request a voluntary reassignment. Such request must be made by
April 1%, preceding the school term for which the reassignment is requested. The
Superintendent will consider such request if a vacancy occurs due to retirement,
lay-off or resignation that would allow for such reassignment. For purposes of
this Section, the Board shall consider seniority, qualifications, and other merit
factors.

C.  Involuntary Reassignment

The District shall attempt to avoid involuntary reassignment. If such
reassignment is determined to be necessary in the best interests of the school, then
the teacher shall receive written notification from the superintendent of the
contemplated reassignment at least fifteen (15) working days in advance of the
Board’s final decision. The teacher may request and receive a meeting with the
Superintendent to discuss the reassignment. If dissatisfied with the results of the
Superintendent’s decision, the teacher may request and receive a meeting with the
Board to present reason why the involuntary reassignment should not be acted on.

13
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The decision of the Board shall not be grievable, and shall be final. For purposes
of the Section, the Board shall consider seniority qualifications, and other merit
factors. This provision shall not preclude the administration from making
temporary assignments pending the Board’s final determination.

Article XI
Seniority

A. A non-tenured teacher shall not acquire seniority in the District until he/she
achieves tenure. Upon the acquisition of tenure, the teacher shall be credited with
seniority dated from the teacher’s first day of full-time continuous, uninterrupted
service to the district for purposes of a reduction in force.

For purposes of the salary schedule, only full-time uninterrupted continuous
service used for purposes of gaining tenure and beyond shall be used to determine
advances on the salary steps.

B.  Atenure teacher shall acquire one (1) year of seniority for each complete year of
continuous uninterrupted service in the District. No teacher shall receive credit
for more than a full year’s seniority in any given school year. Teachers on
regular authorized and approved leave shall continue to earn seniority credit
during that period of time for which they are on leave.

C.  Atenure teacher reduced to part-time status by Board-initiated action shall
acquire seniority credit on the same basis as a full-time tenured teacher.

D.  Atenure teacher reduced to part-time status by the teacher’s request shall acquire
fractional seniority for ever year the teacher continues in the part-time status. For
purposes of this section, the amount of seniority acquired in a given year shall be
computed by using the following formula:

Number of periods taught x  number of days taught
Number of periods in a
school day

= number of days credited to the teacher’s seniority

14
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E. In the event two (2) or more teachers have equal seniority, ties shall be broken on
the following basis:

1. Date hired by the Board

2. Date teacher signed contract
3. 1% day of work

4. Lottery

F. A District seniority list shall be developed by the Board and the Union as
provided by Section 24-12 of the School Code, showing the names of all
members of the bargaining unit in the district in order of their continuous service
in the District, subject to Section A-E in the Article.

The seniority list shall include all subject areas that the individual teacher is
certified and legally qualified to teach as prescribed by State Board Document 1.
To achieve the addition of certification in a new subject area, the teacher must
show proof of having met the requirements in Document 1.

Article XII
Job Posting

A.  All known openings in certified positions shall be posted in the teachers’ lounges
for ten (10) working days prior to the filling of the position. Should the vacancy
occur during the period when school is not in session, the Superintendent shall
mail notice of such vacancy or otherwise inform all those teachers who have
received such notices. The request for such notice shall be for a specific subject
area in the case of Jr. high school and Sr. high school and upper elementary or
lower elementary grade levels.

B. This provision shall not apply during the twenty (20) working day period
immediately prior to the commencement of classes.

C.  This provision shall not preclude the hiring of substitute teacher(s) prior to filling
a vacancy.

15
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Article X111
Reduction in Force

Seniority shall determine the order of reduction in force, as per I.R.S. 24-12.
Those tenured teacher with the least seniority shall be the first to be laid off.
Those teachers laid off shall be kept on an active rehiring list for one (1) year as
required by the School Code, Section 24-12. Rehiring shall be accomplished by
using inverse order of seniority provided the teacher is legally certified and
qualified to fill the recalled position.

Article XIV
School Day and Daily Schedule

A.  The regular school day for all teachers shall consist of eight (8) hours (7:45 a.m. —
3:45 p.m.). The Superintendent shall have the discretion to adjust the times of
attendance for students during the length of the contract. Teacher may be
required to work a longer schedule on any given day to accommodate:

Faculty meetings

Extra duties

Open houses

Conferences

Emergencies as defined by the administrator

agbrwnE

B.  The administration shall endeavor to schedule club activities, sports activities and
dramatic activities so as to avoid major conflicts.

C. A duty-free lunch equal to that of students, but no case less than thirty (30)
minutes shall be provided each teacher.

D.  On days of early dismissal due to inclement weather, an early dismissal day, or
any other day so designated by the Board of Education or
Superintendent/designee, teacher may leave 20 minutes after buses have left,
unless faculty and/or committee meetings are scheduled.

E.  There shall be no more than one hundred eighty (180) teacher responsibility days,
including preschool workshop for regular faculty members, teaching days
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institute days. If a teacher is required to work beyond one hundred eighty (180)
days (the number required work days in a give school year) that teacher shall be
compensated on a basis of 1/180 of his salary. This provision shall not prohibit
extended contracts of more than one hundred eighty (180) days for additional
compensation.

F.  Teachers who begin employment or terminate employment during the course of
the school year shall receive total compensation for such period of employment as
the period of employment relates to the total days of employment in the full
school year. Days of employment shall be defied as the total number of required
teacher attendance days, including institute days.

G.  Prior to the adoption of the annual calendar, the Superintendent, or his/her
designee, shall present to the President of the Union a proposed calendar at least
two (2) weeks prior to Board action for the study of that calendar.

H.  Inaccordance with the following schedule, or to the extent permitted by
budgetary constraints: Grades K-6, one hour of aide time per class of 25 students.
The aide should be in place within four weeks of reaching the required class size.

Article XV
Personnel Records

A. A personnel folder shall be maintained for each faculty member. This folder shall
be in two (2) parts: part one (1) shall contain that information which is obtained
prior to the teacher’s employment, including credentials and references; part two
(2) shall contain that information which has accumulated after the teacher has
been employed at EImwood School District #322.

B.  Correspondence, information and written material of every nature relative to a

faculty member’s position shall be included in part two (2) of the personnel folder
only with the personal approval of the Superintendent, or his/her absence, some

17
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other person appointed by the Board, and with concurrent notification of the
teacher of the placement.

C.  The faculty member shall have the right to answer any material in part two (2) of
his/her personnel folder and have this answer placed in the file.

D.  Upon request of a faculty member, he/she shall be furnished with a reproduction,
at his or her cost, of any material in part two (2) of his/her personnel folder within
one (1) school day or business day if school is not in session.

E.  Each teacher shall, upon reasonable notice and during normal working hours,
have the right to review the contents of part two (2) of his/her personnel file.
During such review, the administration shall have the right to have a
representative present.

F. Except as permitted by Section 7 of Public Act 83-1104, no disciplinary report,
letter or reprimand or other disciplinary action shall be divulged to any third
party, to any person who is not a member of the Board or the administration, or to
any party who is not a member of the Union engaged in representation of the
teacher.

G.  The administration shall review all teacher personnel records before releasing
information to a third party, and except when the release is ordered to a party in a
legal action or arbitration, the administration shall delete disciplinary reports,
letters of reprimand or other records of disciplinary action which are more than
four (4) years old.

Article XVI
Leaves of Absence
A.  Union Leave
The School District shall grant a maximum of two (2) days leave per year district-
wide to allow its designated delegates to attend conferences and conventions of
state and national parent organizations. Example — One (1) teacher two (2) days,

two (2) teachers one (1) day each. The Union shall reimburse the District for the
cost of any substitutes.
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B.  Leave of Absence Without Pay

Leaves of absence without pay may be granted to tenured employees who have
rendered satisfactory service to the District and who desire to return to
employment in a similar capacity at a time determined in advance of leave
approval.

Each approved leave of absence shall be of the shortest possible duration required
to meet the purpose for the leave. Leaves of absence without pay for not more
than one (1) year may be granted to tenured teachers according to the following
conditions:

1. Written requests for leaves of absence without pay should be made at least
three (3) months before the leave is desired, subject to approval by the Board.

2. Dates of departure and return must be acceptable to the administration and
determined prior to initiating the request.

3. Leaves of less than one (1) month, if acceptable and approved by the
administration, will not require Board approval nor three (3) months’ notice.

4. Leaves may be granted for:

a. Advance study leading to a degree at an approved university;
b. Educationally related travel if the applicant provides an
itinerary and an explanation of how such travel will improve the
educational program;

c. Military service;

d. Family reasons; and

e. Other reason acceptable by the Board

5. Employees on such leave may continue insurance benefits if they reimburse
the District for any pro rata costs of benefits for which they apply.

C.  Leave of Absence With Pay
1. Employees will not advance on the salary schedule while on approved leave of

absence with pay unless working at least one hundred ten (110) days of the
school year in which the leave was granted.
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Article XVII

Fringe Benefits
A.  Sick Leave

Teachers shall receive fourteen (14) sick leave days in each year of the contract.
Sick leave is defined as leave for personal illness, quarantine at home, or serious
iliness or death in the immediate family or household, (as defined in Section 24.6
of the Illinois School Code). Sick leave not used in the year of service for which
it was granted shall accumulate to three hundred forty (340) for school years
2008-2009, 2009-2010, 2010-2011 and 2011-2012. Teachers shall be notified in
writing at the beginning of each school year, upon request, as to the current
number of sick leave days they have accumulated.

The teacher, if he/she has accumulated 340 sick days, shall have the option to use
sick leave (according to sick leave code) or pay at the daily substitute rate for
2008-2009, 2009-2010, 2010-2011 and 2011-2012 school years for twenty (20)
sick days used beyond the fourteen days entitled in each respective year.

Each teacher shall be permitted to utilize up to two (2) days of sick leave per
school year, non-accumulative, as death or bereavement leave for those
individuals not included in the School Code as immediate family. Requests to
utilize sick leave days as bereavement days must be submitted to the
Superintendent for approval as with a personal day request.

B.  Personal Leave
Each teacher shall be granted two (2) personal days per annum. The teacher
requesting such leave shall give five (5) days notice to the building Principal, who
may waive such notice in case of emergency. In case of conflict, the first to
request shall be granted leave.

Personal days shall be discouraged

1. The first or last week of a semester
2. The day before or after Thanksgiving and Easter/Spring Break

3. The day of a scheduled institute or workshop day.
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The Superintendent shall request the reason for the requested use of a
personal day during these periods and at his/her discretion approve or
deny the request. The action taken by the Superintendent does not
constitute a precedent.

No more than two (2) teachers per elementary and two (2) teachers per high
school building and no more than one (1) teacher per junior high building may be
granted personal leave on the same day.

If requested prior to the final day of any given school year, a teacher may
accumulate any unused personal leave days as personal days without pay to a
maximum of two (2) days. If no request is made prior to the end of the school
year, personal leave days shall accumulate as sick leave. Accumulated unpaid
personal leave days (no more than two) may be taken at any time during the
following school year subject to the limit of no more than two (2) persons per
elementary building, no more than two (2) per high school building and no more
than one (1) per junior high building.

Unpaid personal leave days may be used in conjunction with paid personal leave
days subject to approval of the Superintendent. The teacher will not be
responsible to pay the substitute for that day.

C.  The Board shall contribute toward the individual and dependent insurance
coverage under an employee group insurance plan as follows:

¢ Individual - $350.00/month
e Individual & Spouse or Child(ren) - $555.00/month
e Family - $700.00/month

If there is an increase in premiums, the Board shall pay 70% of the increase and
the teacher shall pay the remaining 30% in contract year 2008-2009; the Board
shall pay 80% of the increases and the teacher shall pay the remaining 20% in
contract year 2009-2010; the Board shall pay 75% of the increases and the teacher
shall pay the remaining 25% in contract year 2010-2011; the Board shall pay 70%
of the increase and the teacher shall pay the remaining 30% in contract year 2011-
2012.

D.  The Board shall provide each full-time teacher with a life insurance policy, at no
cost to the teacher, in the amount of thirty-five thousand dollars. ($35,000)
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E.  Credit will be awarded in semester hour increments whereby one (1) credit hour
will be awarded for every fifteen (15) hours of approved workshop that a teacher
attends in their related field of teaching. One day (4-6 hours) workshops are
equal to one-third (1/3) credit. Teachers may use three (3) school days for
workshops. Credit will be given for workshops taken during the school day, with
prior approval from the Superintendent.

The Superintendent approved workshops will require pre and post workshop form
to be completed by the teacher. The district will require the teacher to share
information and skills with appropriate staff members.

For each approved undergraduate or graduate semester hour of credit in their
teaching field the teacher acquires he/she shall receive one hour of credit.

In order to qualify for tuition reimbursement, a course must either be in the
teacher’s teaching field, or deemed by the building Principal to assist the teacher
in increased proficiency as a teacher. The teacher will file a pre-approval course
form with the building Principal.

Semester hours or equivalent hours earned toward horizontal salary advancement

shall be eligible toward the accumulated amount only if the course is approved by
the building Principal, the college or university is accredited by the North Central
Association (or its equal), and successfully completed with a “B” or better grade,

and pre-approved pass/fail.

F. Each teacher who successfully completes a graduate or under-graduate college
course approved in advance by the Superintendent shall be reimbursed by the
District at 70% of the rate charged by Illinois State University for a similar course
during the school year in which the course is completed. The total reimbursement by
the District for all such courses shall not exceed the following amounts for the
indicated school years:

School Year Amount

2008-2009 $ 8,000.00
2009-2010 $ 9,000.00
2010-2011 $10,000.00
2011-2012 $11,000.00

The total reimbursement available for courses completed during the summer/fall
period of any school year shall not exceed one-half of the total allotment available
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during that school year. Unused allotments during any school year shall not carry
over into the following school year.

Any teacher may from March 1 through March 15 of each year request approval
for one course to be taken during the summer/fall period of the following school
year. Should any funds available for the summer/fall period of any school year
remain unallocated after March 15, any teacher may from April 1 through April
15 request approval for one or more courses to be taken during the summer/fall
period of the following school year.

Any teacher may from October 1 through October 15 of any school year request
approval for one course to be taken during the spring period of that school year.
Should any funds available for that school year remain unallocated after October
15, any teacher may from November 1 through November 15 request approval for
one or more courses to be taken during the spring period of that school year.

If teachers request the approval of courses which would require reimbursement of
more funds than are available during any school year, reimbursement shall be
made in order to the teachers with the longest length of service with the District
until all funds are exhausted. For tenured teachers, the length of service shall be
determined based upon the seniority list developed as required by Article XI of
this Agreement.

G.  When approved in advance by the Superintendent, the District shall reimburse
teachers for school business travel in personal vehicles at the rate of $.40 per
mile.

H.  The Board shall pay to each teacher who retires with at least one hundred twenty
(120) unused sick days $25.00 per day for a maximum of thirty (30) days.
Retirement means entering the Teachers Retirement System.

l. The District shall deduct the required member contributions owed to the Teachers
Retirement System, including extra duties, and forward the same to the Teachers
Retirement System.

J. The life insurance stipend paid to employees who did not take the group health

insurance prior to July 1, 1981, shall continue in effect as it did in the 1983-1984
school year. Any change in the above shall be first negotiated with the Union.
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K.  Teachers shall be paid twenty-five dollars ($25.00) for each “block” (90 minutes)
served as an in-house substitute. Teachers shall be paid twelve dollars and fifty
cents ($12.50) for each “half-block™ (45 minutes) served as an in-house
substitute.

Retirement Incentive Program

Teachers with at least 20 years or more of service to the District, including any unused
accumulated sick leave for which TRS grants creditable service, are eligible for the
following retirement incentive:

1. If ateacher gives the Board an irrevocable notice of their intent to retire,
the Board shall pay the employee a 6% retirement incentive, inclusive
of any other increase, for each of their remaining year(s) of service, up
to a maximum of three years.

2. If the teacher intends to retire at the end of the 2008-09 school year, the
Board must receive an irrevocable written notice on or before
September 30, 2008. Teachers intending to retire at the end of the
2009-10, 2010-11, or 2011-12 school year, must submit an irrevocable
written notice to the Board stating the year that they intend to retire no
later than January 30, 2009.

This retirement incentive shall not be available to any employee whose retirement
would give rise to an ERO penalty or any other penalty to the District. Notwithstanding
any other provision in this Article, in the event a teacher’s personal life situation is
altered by a catastrophic or other extraordinary event, the teacher may anytime prior the
1% day of March immediately preceding the teacher’s scheduled retirement give the
District notice that the teacher chooses not to retire. The teacher shall reimburse the
District all monies paid as a retirement incentive (which shall be the difference between
a 6% raise and what the teacher’s increase in any applicable year would have been
without the retirement incentive). The teacher may reimburse the district in lump sum
or at the teacher’s election, have the monies deducted from the teacher’s paychecks over
the course of the school year immediately following the teacher’s notice of intent not to
resign.

Sick Leave Bank

The Sick Leave Bank is an agreement between the EImwood Teachers Association
(ETA) and the EImwood C.U.S.D. #322 Board of Education. The purpose of the Sick

24



ECUSD #322 2008-2012 Elmwood Teachers Assoc.

Leave Bank is to provide a means of obtaining additional sick leave days to avoid loss
of compensation due to a catastrophic illness or catastrophic injury of the employee or
his or her immediate family. The Sick Leave Bank does not provide unlimited paid sick
leave for any medical reason but is to alleviate the hardship caused when employees
lose compensation as the result of a catastrophic illness or catastrophic injury. This
benefit is available to eligible, voluntarily participating certified and non-certified
faculty and staff who have legitimately exhausted all of their accumulated sick,
personal, vacation, and compensatory time.

The Sick Leave Bank shall consist of the accumulation of contributed sick leave days
from employees not to exceed the limit hereinafter set forth. By September 15th of the
current school year each employee may contribute one (1) sick leave day from his or her
accumulated sick leave. The Bank may accumulate up to the maximum number of days
allowed to any individual employee under the terms of the negotiated contract. No
certified employee is eligible to request leave from the sick Leave Bank during any
school year unless that employee has become a member of the Sick Leave Bank for that
school year in the manner established by this memorandum.

The Bank shall be administered by a committee, consisting of five representatives, with
3 teachers from the EImwood Teachers Association (ETA) and 2 members of the Board
of Education and/or Administration. The committee shall rule on each individual
application for withdrawal of days from the Bank within the following guidelines.

1. Catastrophic illness or catastrophic injury is defined as a severe medical condition
which requires an employee’s absence from work for a prolonged period of time
and which results in a substantial loss of income to the employee because of the
exhaustion of all earned sick, personal, vacation and/or compensatory time. A
qualifying illness or injury might include, but is not limited to, cancer, major non-
elective surgery, serious accident, heart attack, stroke, or complications of
pregnancy. In order to be defined as catastrophic, an illness or injury must be
seriously incapacitating, of extended duration, and require the services of a
licensed health care provider.

2. A member or his/her designee must complete the EImwood C.U.S.D. #322
Catastrophic Sick Leave Bank Application for leave and submit it to the
Superintendent.

3. Applications must be accompanied by the EImwood C.U.S.D. #322 Catastrophic
Sick Leave Bank Physician’s Statement from a licensed health care provider that
includes the beginning date of the condition, a description of the illness or injury,
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10.

11.

and a prognosis for recovery. Requests should indicate the estimated number of
sick days required and information related to any pending disability claims.

Sick Leave Bank may be used for the personal illness or injury of the employee or
to care for a spouse, parent, child, or to care for a member’s non custodial child
who is less than 18 years of age.

The employee shall not be required to pay back, in any manner, the number of
days awarded by the Bank.

The employee’s eligibility for the Illinois Teachers’ Retirement System, the
Illinois Municipal Retirement Fund, and/or any other disability benefits programs
will be considered before ruling on the request.

Extended leave from the bank cannot be used for a period of disability when
monies are paid to an employee under Workers’ Compensation.

The amount of sick leave, if any, granted for each request will be determined by a
majority of the membership of the Committee but cannot exceed one-third of the
balance in the Bank or a maximum of twenty (20) working days per application,
whichever is less. The Committee shall determine the number of days approved
and reserves the right to disapprove of any request or to approve fewer days than
are requested by the member. All decisions of the committee are final. Decisions
of the committee are not grievable under the grievance procedure established in
the collective bargaining agreement. .

Consideration will be given to pertinent factors, which, at any given time, may
have greater or lesser weight at the discretion of the Committee. An employee
requesting use of the Sick Leave Bank may have his/her prior sick leave usage
audited. Patterns of absence will be reviewed, noted, and considered. Patterns of
absence are most often indicated by frequency, duration, and time of absences.

Use of Sick Leave Bank benefits is considered under the provisions of the FMLA
and any use is included in the twelve (12) weeks of leave provided under this Act,
if applicable.

Any leave granted may be used only for the purpose requested on the application.
Any unused portion will be returned to the Bank
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12.

13.

14.

15.

16.

17.

Sick leave days contributed to the Bank cannot be taken back by the participant
under any circumstances. Members must waive any claims to leave voluntarily
donated to the Bank, including any monetary or retirement-related value the days
may hold.

Sick leave days available in the Bank at the end of a school year will be carried
over into the next school year, up to a maximum of 80 days.

Any sick leave day donated by an employee for the purpose of becoming a
member of the Sick Leave Bank which would result in accumulation of sick leave
days in excess of 80 is permanently lost to both the donating employee and the
Sick Leave Bank.

No borrowing against anticipated future deposits into the Bank may occur. Only
the available days currently in the Bank are subject to distribution.

In the event that the Bank is closed, the remaining days are voided and are no
longer available for use. In the event that the days available in the Bank are
depleted for the year, no additional days may be added until the following year.

Sick Leave Bank benefits are not available for leave taken prior to eligibility for
participation in the Bank.

Article XVIII

Salary Schedule — Step

Determination of placement on salary schedule: a step is defined as a position on
the salary schedule determined by the years of prior service recognized at the time
of employment in the district, and advancement of one step per year of full-time
continuous, uninterrupted service in the district.
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Article XVIV

Duration

This Agreement shall be in full force and effect from and
between and

This Agreement is signed this day of , 2008.

In witness whereof:

For the EImwood Teachers For the Board of Education
Association Local 4235 Elmwood CUSD #322
AFT/AFL/CIO

Cynthia L. Alcaraz Tim Dwyer
President & Spokesman President
Elmwood Teachers Union Board of Education
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Activity Schedule

2008-2009 2009-2010 2010-2011 2011-2012

Activities shall be paid in accordance with the following schedule. Figures shown on this
schedule are percentages of the BS + 0 column on the salary schedule, and may accrue up to the
11" step on the salary schedule for each individual activity, based on the number of years the
teacher has been involved in that activity.

Activity 2008-2012 Pay Scale

High School Cheerleading Coach 5.20%
Junior High Cheerleading Coach 3.60%
Drama Sponsor 0.52%
Play Director 4.00%
Jr./Sr. High Vocal Director 3.50%
Jr./Sr. High Instrumental Director 3.50%
Pom Pon Coach 4.70%
High School Yearbook 3.20%
Elementary School Patrol 1.60%
FFA Sponsor 7.80%
Band 7.80%
Flag Squad Coach 1.50%
High School Scholastic Bowl 7.00%
Jr. High Scholastic Bowl 2.00%
5/6 Grade Scholastic Bowl 2.00%
Head Football Coach 13.50%
Assistant Football Coach 8.50%
Frosh-Soph Football Coach 7.00%
High School Boys Cross Country Coach 12.50%
High School Girls Cross Country Coach 12.50%
High School Boys Track Coach 8.00%
High School Girls Track Coach 8.00%
High School Assistant Boys Track Coach 3.00%
High School Assistant Girls Track Coach 3.00%
Head Boys Basketball Coach 13.50%
Assistant Boys Basketball Coach 9.00%
Head Girls Basketball Coach 13.50%
Assistant Girls Basketball Coach 9.00%
Jr. High Boys Track Coach 7.50%
Jr. High Boys Asst. Track Coach 3.00%
Jr. High Girls Track Coach 7.50%
Jr. High Girls Asst. Track Coach 3.00%
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Jr. High Cross Country Coach 4.00%
5th Grade Boys Basketball Coach 1.50%
6th Grade Boys Basketball Coach 1.50%
5th Grade Girls Basketball Coach 1.50%
6th Grade Girls Basketball Coach 1.50%
7th Grade Boys Basketball Coach 6.00%
8th Grade Boys Basketball Coach 6.00%
Jr. High Asst. Boys Basketball Coach 3.00%
7th Grade Girls Basketball Coach 6.00%
8th Grade Girls Basketball Coach 6.00%
Jr. High Softball Coach 3.00%
Jr. High Baseball Coach 3.00%
Jr. High Volleyball Coach 3.00%
Jr. High Speech Coach 2.00%
Jr. High Science Olympiad Coach 2.00%
High School Athletic Director 13.50%
Jr. High Athletic Director 7.00%
Freshman Class Sponsor 0.52%
Sophomore Class Sponsor 0.52%
Junior Class Sponsor 1.04%
Senior Class Sponsor 1.04%
National Honor Society 0.52%
Spanish Club 0.52%
French Club 0.52%
High School Student Council 0.65%
Jr. High Student Council 0.52%
High School Speech Team Coach 2.60%
High School Newspaper 0.52%
Choral Director 3.70%
Art Club 0.52%
Key Club 4.50%

The following positions were eliminated:

Head Golf Coach

Assistant Golf Coach

Assistant Cross Country Coach
High School Assistant Track Coach
Jr. High Assistant Track Coach
Musical Director

Jr. High Musical Director
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The following positions were added:

Jr. High Assistant Boys Track Coach

Jr. High Assistant Girls Track Coach

Jr. High Assistant Boys Basketball Coach
High School Assistant Boys Track Coach
High School Assistant Girls Track Coach
French Club

Key Club

Jr./Sr. High Vocal Director

Jr./Sr. High Instrumental Director

Elmwood Teachers Assoc.

The following positions have been added since the last contract:

Jr. High Speech Coach
Jr. High Olympiad
Jr. High Volleyball Coach
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08/09 numbers

MS +

step BS BS+8 BS+16 BS+24 BS+36/MS MS +12 24
0 31704 32241 32602 33678 35111 37997 39327
1 32168 32713 33079 34171 35624 38553 39903
2 32717 33271 33644 34754 36233 39212 40584
3 33355 33921 34300 35433 36940 39977 41376
4 33966 34542 34930 36083 37617 40667 42091
5 34589 35174 35570 36744 38306 41371 42819
6 35223 35818 36221 37418 39008 42087 43560
7 35843 36385 36840 38159 39861 42814 44312
8 36482 37016 37478 38921 40716 43555 45079
9 37101 37643 38096 39672 41560 44307 45858
10 37730 38057 38724 40424 42433 45074 46652
11 38357 39279 39352 41216 43284 45853 47458
12 38989 39568 39973 41930 43941 46646 48278
13 39605 40207 40598 42471 44981 47452 49113
14 40242 40775 41229 43423 45846 48039 49720
15 40861 41117 41855 44175 46688 48873 50584
16 41501 42082 42469 44937 47548 49725 51466
17 42070 42701 43115 45689 48397 50594 52365
18 42674 43329 43731 46443 49257 51474 53275
19 43377 43955 44370 47183 50101 52355 54187
20 45467 46068 46482 49400 52412 54771 56687
21 46240 46852 47277 50183 53237 55632 57579
22 46795 50655 51724 51938 54132 56569 58549
23 46795 50655 51724 52977 55921 57354 59361
24 46795 50655 51724 54036 56814 59145 61215
25 57667 60032 62133
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09/10 proposed schedule showing 2% step plus raise shown below

step BS BS+8 BS+16 BS+24 BS+36/MS MS +12 MS+24
0 32496 33047 33417 34520 35988 38947 40310
1 33130 33692 34069 35194 36691 39707 41097
2 33615 34185 34568 35709 37227 40288 41698
3 34189 34769 35158 36318 37863 40976 42410
4 34856 35447 35844 37027 38602 41776 43238
5 35494 36096 36502 37707 39309 42497 43985
6 36146 36757 37170 38398 40030 43233 44746
7 36808 37430 37851 39101 40764 43981 45520
8 37456 38022 38498 39876 41655 44740 46306
9 38124 38682 39165 40673 42548 45515 47108
10 38771 39337 39810 41457 43430 46301 47922
11 39427 39770 40467 42244 44342 47103 48751
12 40083 41047 41123 43070 45232 47917 49594
13 40744 41348 41772 43817 45918 48745 50451
14 41388 42017 42425 44383 47005 49588 51323
15 42053 42610 43084 45377 47909 50200 51957
16 42700 42968 43739 46163 48789 51073 52860
17 43368 43976 44380 46959 49688 51963 53782
18 43963 44622 45055 47745 50574 52871 54721
19 44594 45279 45699 48533 51473 53790 55673
20 45329 45933 46367 49306 52356 54711 56625
21 47513 48141 48573 51623 54770 57235 59238
22 48321 48960 49404 52441 55632 58135 60170
23 48901 52934 54051 54276 56568 59114 61183
24 48901 52934 54051 55361 58437 59935 62032
25 59371 61806 63970
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10/11 proposed schedule showing 2% step plus raise shown below

step BS BS+8 BS+16 BS+24 BS+36/MS MS +12 MS+24
0 33309 33873 34253 35383 36888 39921 41318
1 33877 34452 34837 35987 37518 40603 42024
2 34538 35124 35517 36689 38250 41395 42844
3 35044 35638 36037 37226 38810 42001 43471
4 35642 36246 36652 37862 39472 42718 44213
5 36338 36954 37367 38601 40242 43551 45075
6 37002 37630 38053 39309 40980 44303 45854
7 37682 38319 38750 40030 41731 45070 46647
8 38372 39021 39460 40763 42496 45850 47455
9 39047 39638 40134 41571 43426 46642 48274
10 39744 40326 40829 42401 44356 47449 49110
11 40418 41009 41502 43219 45276 48269 49958
12 41103 41460 42187 44039 46227 49104 50823
13 41786 42791 42870 44901 47155 49953 51701
14 42475 43106 43547 45679 47870 50816 52595
15 43147 43802 44228 46269 49003 51695 53505
16 43841 44421 44915 47305 49945 52334 54166
17 44515 44794 45597 48125 50863 53243 55107
18 45211 45845 46266 48955 51800 54171 56067
19 45831 46519 46970 49775 52724 55118 57047
20 46490 47204 47641 50596 53661 56076 58039
21 47255 47886 48338 51402 54581 57036 59032
22 49533 50187 50638 53817 57098 59668 61756
23 50375 51041 51504 54670 57997 60606 62727
24 50979 55184 56348 56582 58972 61627 63784
25 60921 62482 64669
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11/12 proposed schedule showing 2% step plus raise shown below

step BS BS+8 BS+16 BS+24 BS+36/MS MS +12 MS+24
0 34141 34720 35109 36268 37810 40919 42351
1 34641 35228 35623 36798 38364 41518 42971
2 35232 35830 36231 37427 39019 42227 43705
3 35920 36529 36938 38157 39780 43051 44557
4 36446 37063 37478 38715 40362 43681 45209
5 37068 37696 38118 39376 41051 44426 45981
6 37791 38432 38862 40145 41852 45293 46878
7 38483 39136 39576 40882 42619 46075 47688
8 39189 39852 40300 41631 43400 46873 48513
9 39907 40582 41038 42394 44196 47684 49353
10 40609 41224 41739 43234 45163 48507 50205
11 41334 41939 42463 44097 46130 49347 51075
12 42035 42650 43162 44948 47087 50200 51957
13 42747 43118 43874 45800 48076 51069 52856
14 43458 44503 44585 46697 49041 51951 53770
15 44174 44830 45289 47507 49785 52849 54699
16 44873 45554 45997 48120 50963 53763 55645
17 45594 46198 46712 49198 51943 54427 56332
18 46295 46585 47421 50050 52897 55373 57311
19 47020 47678 48117 50913 53872 56338 58310
20 47665 48380 48848 51766 54833 57322 59329
21 48349 49092 49547 52619 55807 58319 60360
22 49145 49801 50271 53458 56764 59317 61393
23 51514 52195 52663 55970 59382 62054 64226
24 52390 53083 53564 56856 60317 63030 65237
25 61331 64092 66335
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